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How to set up a UniConnect Meeting 

For further information please see https://ipark.hud.ac.uk/ or contact your School’s LTA 

As soon as you log into UniConnect, You 
will see a home screen to create a new 
meeting click on the Meeting button. 

After clicking on create new meeting button, this screen will appear. 

Fill the necessary information like name, time and duration.  

If you would like to create your own URL path then do so or you can leave it blank for 
one to be generated for you. Once the information has been completed click on next. 
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To get started you must first type the 
UniConnect URL into a web browser and log in. 
The URL is: 
http://uniconnect.hud.ac.uk  1 

http://ipark.hud.ac.uk/
http://uniconnect.hud.ac.uk/
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You are then able to invite  the participants you 
want to attend the meeting you are able to search 
through all the users and groups and add them by 
selecting the search and add functions. 

Click on next once you have added the participants 
you would like to attend the meeting. 

The next stage is  to send invitations you are able 
to select who you would like to send the invitation 
to from the drop down list. 

You can also view and edit the message in the text 
field the message contains  the relevant 
information that a user may need to know about 
the meeting. 

Once completed click on finish. 

Once the setup has finished, you are able to 
view the meeting information and enter the 
meeting by clicking on “Enter Meeting Room.”  

You can view all the Hosts, Presenters and 
Participants in the attendees pod, the Hosts have 
the ability to change what functions each 
attendee has before and during the meeting. 
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How to End a Meeting in UniConnect 

To end the meeting you must go to the 
Meeting tab which is located in the top 
left of the screen and click on the option 
to end meeting. 

When ending the meeting, the host is able to send a 
message to everyone to thank them for attending, and 
can also send the URL if they would like to share some 
content or information with the attendees. 

Click on OK. 

Here is the Host screen. 

Once the Host has ended the meeting, they will be 
able to view the  message that was sent out to the 
attendees. The option to start the meeting again 
and lock it are also available from this screen. 

Here is what all the other attendees will see 
once the meeting has ended. The screen will 
show the message that the host has sent out. 
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